
As always, please accept our team’s gratitude for all you do to support students. In this 

busy time of year, please continue to let us know how we can assist you. We are ‘in the sea-

son’ for the second School-wide Positive Behavior Support Rubric of Implementation (ROI) 

review; your Operations coordinator will be reaching out to you to set an appointment, if 

they have not already. Thank you also for your support in ensuring that forms and support 

documents for non-routine field trips are submitted in a timely fashion. We will continue to 

do everything possible to expedite approval by Risk Management to ensure a successful 

journey! 

Thanks for all you do! 

Andres E. Chait  
Andres E. Chait  

Administrator of Operations  

Local District-Northeast 

Administrator of Operations Introduction  

2017 Charitable Campaign  

Thank you for your participation in the Charitable Campaign Drive. 

Please remind your coordinator to inventory your donation and forward it to the Attention of 

Howard Yao at Local District Northeast. It is always good practice to keep a copy of the ac-

counting sheets for your school records too.  

If you have not submitted your donation envelopes, please do so ASAP. So far we have col-

lected over $27,000 from our LDNE schools. Once we receive all of the donation envelopes, 

the money will be sent to the Office of the Superintendent at Beaudry, where it will then be 

distributed to your designated charities.  

As you know, sharing brings hope and we thank you for giving generously.  
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Risk Management & Insurance Services (RM) works closely with principals, Local District 

Offices, the Office of Instruction and the Office of Environmental Health & Safety (OEHS) to 

ensure that field trips taken by LAUSD students are not only academically stimulating, but 

also take place in a safe environment.  

Things to Remember: Routine/Non-Routine  

 A walking field trip to a public entity that falls under the Los Angeles County or City 

umbrella, i.e. Public Libraries, Public Parks, etc., are considered to be “Routine” field 

trips and only require the approval of the principal.  

 Walking field trips to a private entity, that is not on the “Approved Field Trip Site List” 

i.e. Whole Foods, In & Out Burger, Recycling Centers, etc., are “Non-Routine” field trips 

and require the approval of Local District Northeast and the Office of Risk Manage-

ment. As part of the approval process, the Office of Risk Management  requires that 

private entities provide a Certificate of Liability Insurance.  

The Division of District Operations is sponsoring a poster/video contest to kick-off our an-

nual celebration of School Climate Week. This contest is open to all K-12 students enrol-

ling in the District.  

The contest theme, “Relationships Matter,” will engage students in considering how their 

positive relationships with their peers, adults, friends, and family members support the 

School Climate Bill of Rights, adopted by the Los Angeles Unified School District Board of 

Education on May 14, 2013. All entries should portray ways in which students capture the 

essence of the School Bill of Rights on your campus. For more information, please access 

the attached link entitled, “Poster & Video Contest.”  

Field Trip Reminders  

School Climate Week May 15-19, 2017, Kick-Off Poster/Video Contest  

Policies Governing School Fund-Raising Activities of PTAs, PTOs, AND Booster Clubs  

BUL-1633.1 dated March 8, 2017 updates and provides clarification on District policy and 

procedures for fundraising by parent groups (PTA/PTO) and Booster Clubs.  

California Education Code Section 52521 requires that all organizations that conduct fund-

raising to benefit clubs, schools, students or the district at the K-12 level have prior approv-

al from the school district’s governing board or the board-assigned designee.  

The Student Body Finance Section under the Accounting and Disbursements Division is the 

Board’s designee per Board Rule 2505.  

For more detailed information, please access BUL-1633.1   

“Fundraising cannot occur 

during instructional time. 

This also applies to those 

fundraisers that claim to have 

an instructional component or 

where pledges for the activity 

are obtained outside of the 

instructional time.” 

BUL-1633.1  
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http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/domain/171/operations/may/1633.1%20POLICIES%20GOVERNING%20FUND-RAISING%20ACTIVITIES%20OF%20PTAsPTOsBoosters.pdf


The last several weeks of the school 
year can pose challenges as we try to 
optimize attendance performance for 
students and staff.  Some students, 
and even staff, start to feel “spring 
fever” as the days get warmer and 
summer vacation gets closer.  We 
recommend that schools actively raise 
awareness and keep attendance on 
everyone’s mind by incorporating 
attendance themes into PA announce-
ments, newsletters, assemblies and 
Blackboard Connect calls.  Remind 
teachers, parents and students that 
instruction and meaningful activities 
will continue to take place throughout 
the last days of school, even though 

final exams may be completed 
prior. 

 In addition, attendance incentive 
programs can be an effective way 
to minimize absenteeism.  Incen-
tives can motivate students to 
achieve or maintain proficient 
cumulative attendance or even 
perfect attendance for a designat-
ed period of time.   If budget con-
ditions allow, think about purchas-
ing some items which can be 
raffled off to students who meet 
attendance goals in the month of 
May.  Build excitement by pro-
moting the information with post-

ers and announcements.  Consider 
scheduling the raffle event on Fri-
day, June 9 to incentivize students 
to be present on that last day of 
the school year.  If there is no fund-
ing available, think about cost-free 
options such as free dress day (for 
schools with uniforms), extra 
minutes of recess/nutrition, or a 
cafeteria lunch with a favorite 
teacher or administrator.   Let’s 
make every day count! 

tal health? 

• Learn about Mental Health: 

Know the warning signs, where 

to get support and why mental 

health is so important. A mental 

illness regularly disrupts think-

ing, feeling, mood, ability to 

relate to others and function, 

but with early intervention and 

proper support and treatment, 

outcomes can be improved. 

• Fight the stigma: Educate 

others and correct the myths 

you hear with the facts. 

• Advocate: Organize a group of 

students or class to increase 

awareness around mental 

health and promote the ser-

It is an opportunity to raise 

awareness about mental illness 

in diverse communities, while 

highlighting avenues for recov-

ery as well as mental and physi-

cal well-being.   What is mental 

health?  It includes our emo-

tional, psychological, and social 

well-being.  It affects how we 

think, feel and act.  It also helps 

determine how we handle 

stress, relate to others, and 

make choices.  Mental health is 

important at every stage of life, 

from childhood through adult-

hood.   

What can we do during the 

month of May to promote men-

vices offered in your community.   

• Find help and support: Encour-

age students to talk to your 

school social worker, counselor, 

or mental health professional if 

they are experiencing mental 

health concerns.  For adults, re-

mind them that help is available 

as well.  All LAUSD employees 

have mental health coverage as 

part of their health insurance 

policy. 

 Educate: Debunk and correct 

the myths you hear about 

mental health issues and 

services. 

 Engage: Work with students 

and staff to discuss how you  

Pupil Services and Attendance  

May is Mental Health Month!  

your absence by completing the 

appropriate form. The District 

may verify any claimed illness 

before authorizing any compen-

sation.  

Also, please be aware that unau-

thorized absences can have neg-

ative impacts on employees. For 

certificated employees, unauthor-

ized absences may also impact 

retirement service credit. 

We have attached the District’s 

Attendance Policy for your refer-

ence.  We encourage you to en-

gage your students in appropriate 

May Day instructional activities 

on campus.  Thank you for your 

attention to your professional 

responsibilities.  

 Guideline for Incidents of 

High Employee Absenteeism  

 LAUSD Employee Attendance 

Policy 

 May Day Activities 

In light of the upcoming May 

Day Activities, please be re-

minded that Monday, May 1, 

2017, is an assigned work day 

and the District has an expecta-

tion that you will be at work 

unless you have an authorized 

absence.  Your attendance is 

imperative to ensure student 

safety and meaningful instruc-

tional activities throughout the 

day.  Additionally, please be 

reminded that you  will be re-

quired to certify the reason for 

 

Page 3  

 

 

  

http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/domain/171/operations/may/May%20Day%202017%20Employee%20Absenteeism%20%20F%204.25.2017.pdf
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/domain/171/operations/may/May%20Day%202017%20Employee%20Absenteeism%20%20F%204.25.2017.pdf
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/domain/171/operations/may/Pol-Attendance.pdf
http://achieve.lausd.net/cms/lib08/CA01000043/Centricity/domain/171/operations/may/Pol-Attendance.pdf


May is Mental Health Month!  
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can raise awareness and decrease 

stigma about mental health at your 

school/office. 

• Empower: Foster resiliency among 

youth and staff by promoting posi-

tive coping skills and help seeking 

behavior. 

• Embrace: Make your classroom or 

office a safe space where all stu-

dents are welcome and can seek 

help. 

 

If you would like assistance in deal-

ing with any mental health concern, 

would like a PD on mental health 

related topics or want to discuss 

ideas on how to address mental 

health issues in general, please 

contact your Local District Northeast 

School Mental Health team which 

includes:  Martha Marquez, School 

Mental Health Coordinator at  

martha.marquez@lausd.net,  

Lori Dudler, Mental Health Consult 

ant at lori.dudler@lausd.net, and  

Eileen Lemus at  

Eileen.lemus@lausd.net   
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